
Royal Oak Women’s Institute Hall 
Covid-19   Contract Addendum 

 
The following must be agreed upon and enacted by all Groups who wish to rent space at the Royal Oak 
Women’s Institute Hall (ROWI) Renters agree to follow the WorkSafe BC and BC Ministry of Health 
Covid19 Safety rules.  It is assumed that all attendees at rental sessions will maintain physical  
distancing (2 meters apart), and all renters will develop and provide a COVID 19 safety plan with their 
contracts, and commit to abiding by it at all rental sessions.  Failure to do so will cancel your rental 
agreement. 
  
All participants at rental sessions will register with the renter prior to each rental session.  Each renter 
must maintain the attendance and health checks for every participant in their group at every session.  
These health check records must be kept, by the renter, for a minimum of 30 days for contact 
tracing, and the renter must also provide a copy of the health check record for each rental session to 
the ROWI Hall chair within 24 hours of the class.  
 
We are implementing a mandatory sanitizing after each group’s use of the halls. It will be completed by 
Marie’s Cleaning Service Ltd., a commercial cleaning company.  The cost of this cleaning will be paid by 
the renter at the rate of $35 per group for each time they use the hall space, over and above the regular 
rental costs. This is non-negotiable and will be added for the term of your rental contract.  Renters who 
use chairs or small tables are required to leave them out in the hall so the cleaners can sanitize them.   
 
Entry to the hall will be through the main door and all participants are required to complete the Health 
Check form. The hand sanitizing station must be used upon arrival at the hall.  Exit from the hall shall be 
through the double doors in the main hall.  
 
No renters are to use the kitchen area as it is closed to all renters.  No food will be allowed by any 
renters.  Renters may bring in individual beverage containers for hydration, during their rental time.  
There will be one unisex washroom open and only one person at a time is allowed in the washroom area 
or on the stairs.  Any items left in the hall will be disposed of.  
   
A maximum group size of 36 participants plus 2 on the stage with adequate physical distancing is re-
quired at all times. The renter is to limit one person in each washroom at a time to promote physical dis-
tancing. 
 
It assumed that anyone with flu-like symptoms must stay home until symptoms resolve. 
 
If our government puts our facility in quarantine for 14 days or more, or we revert back to Phase 1, we 
will close the hall and we will not charge rentals for this closure time.  
 
I agree to the terms listed in the contract:      

Signed on behalf of Club or Organization: 

___________________________________________     ___________________  

Signature                                                                            Date                       

__________________________________  

Cathie Mackenzie, ROWI Hall Chair 


